
JOB DESCRIPTION

DIRECTOR OF YOUTH MINISTRIES

PURPOSE
To direct the King’s Kids (UMYF) program and other youth ministry programs supported by the
church. To assure that the youth are provided Christian education and opportunities for
spiritual growth. This person will be conscientious, dedicated to the life of the church, and a
disciple of Jesus Christ. This position reports directly to the pastor and SPRC Committee. This
is an exempt position not based on a forty-hour work week.

QUALIFICATIONS
1. Commitment to Christ.
2. Bachelors’ degree preferred.
3 Evidence of active church involvement.
4. Experience in youth ministries preferred.
5. Able to communicate freely with youth, parents, church staff and sponsors.

SPECIFIC RESPONSIBILITIES

A. Administrative responsibilities include the following:

1. Helps young people have a personal relationship with Jesus Christ.

2. Recruits, trains, and supports sponsors. Meets with sponsors at least one time a
month to keep them aware of upcoming events and to discuss possible problem areas.

3. Recruits Sunday School teachers for youth classes. Recommends curriculum
appropriate to the age of the youth. Trains teachers as necessary.

4. Maintains open communication with all youth, sponsors, Sunday School teachers, and
church staff.

5. Directs youth planning sessions to determine program ideas, mission projects, and
fund raisers. Plans weekly programs in consultation with the youth and adults.

6. Builds and maintains a current roster of youth.

7. Coordinates mail outs informing the youth of various activities and opportunities.

8. Meets with parents of youth at least twice a year to discuss programming, upcoming
events, etc.

9. Arranges for transportation for all youth events.
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10. Plans all youth events which might include mission trips, spring trips, “kidnaping”
events, retreats, lock-ins, etc. Oversees registration and payment fees for all
applicable trips.

11. Plans, organizes and coordinates an annual dinner or other special event for
graduating high school seniors affiliated with the church or King’s Kids.

12. Assists with confirmation classes as requested by the pastor. Completes other duties
relating to confirmation as requested by the pastor jointly with the Director of
Children’s Ministries.

13. Prepares a newsletter article each month which highlights youth activities.

14. Submits articles of special interest to the local newspaper.

15. Schedules all youth activities on the official church calendar.

16. Assures that special announcements are in the Sunday bulletin.

17. Coordinates preparation of the Sunday night meal by parents.

18. Encourages youth to attend worship services on a regular basis and participate as
musicians, ushers, liturgists, etc.

19. Provides opportunities for Bible study and programs, outside of Sunday events, that
give youth an opportunity to relate God’s word to their lives.

20. Coordinates local and “global” mission opportunities for youth, and organizes at least
one mission project a year.

21. Attends weekly church staff meetings.

22. Attends Church Council meetings.

23. Prepares and submits an itemized annual budget to the Commission on Finance.

24. Participates in the Wednesday night program.

25. Completes other duties that may arise.

B. Encouraging Responsibilities include the following:

1. Mails notes of encouragement to the youth.

2. Provides an atmosphere of acceptance for new members joining the King’s Kids.
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3. Provides an enthusiastic, caring, sincere and nurturing atmosphere for all youth
during events.

4. Prays daily for all youth and sponsors.

5. Attends special school functions where youth are involved, i.e., band concerts,
games, etc. Visits the youth at school during lunch (as school policies allow) to build
relationships with students, teachers, and administration.

6. Reaches out to college students in Uvalde.

C. Other responsibilities include the following:

1. Networks with other local youth professionals.

2. Promotes district and conference camping events and other events beyond the local
church.

3. Participates in some sort of Continuing Education event at least once a year.

4. Maintains confidentiality at all times.

5. Possesses effective communications skills, i.e., being able to have timely, tactful
discussions with co-workers, staff members, members of the congregation, and the
public.

SUPERVISION
Supervision is directly provided by the pastor and SPRC.

I acknowledge that I have read and understand my job description.

                                                       
Employee

                                 
Date

Revised 0614
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