
 
 

Helotes Hills United Methodist Church 
Job Description 

 
 

Job Title:  Custodian 
 
Purpose: 
The church custodian is a member of the staff team and under the general supervision of the church 
administrative assistant and/or pastor, uses his/her gifts and talents to perform custodial duties in and around 
the church facilities on a regularly scheduled basis. 
 
 
Required Qualifications: 

1. Familiarity with floor buffers, and carpet cleaning equipment. 

2. Must be able to perform physical activities, such as, but not limited to, lifting heavy items (up to 50 lbs. 

unassisted), bending, standing, climb ladders and walking.  

3. Must be flexible with work schedule as needed. 

 

 

Job Responsibilities: 

1. Empties trash receptacles in all buildings and replaces liners as needed. 

2. Dusts furniture in all facilities and disinfects all phones. 

3. Dusts pews, altar, pulpit, communion rail, piano, and window ledges in sanctuary. 

4. Cleans and disinfects all restrooms, sinks and countertops.  Cleans mirrors, wipes chrome and 

partitions.  Refills restroom and kitchen dispensers. 

5. Sweeps, vacuums, spot cleans carpets and rugs and mops floors in all facilities. 

6. Spot cleans outside of all kitchen appliances and counter tops in all facilities. 

7. Changes filters on all AC units quarterly. 

8. Maintains inventory of cleaning supplies and paper products.  Responsible for placing and picking up 

supply order. 

9. Responds to service requests to set up and take down of tables and chairs for church events. 

10. Minor grounds keeping duties may be required. 

11. Wash accessible interior and exterior windows.  Clean blinds monthly. 

12. Performs preventative maintenance in and around facilities. 

13. Secures buildings when facilities are not in use checking for unlocked doors/windows; turning off 

lights; and adjusting AC units. 

14. Other duties as assigned. 

 

 

Terms of Employment and Accountability  
1. Position is part-time 20 hours per week.  $11.00 per hour to be paid bi-weekly. 
2. Probationary period is 3 months. 
3. Background check required. 
4. NO BENEFITS WITH THIS POSITION. 

 
. 


